
How	to	access	the	SASMAD	website		
to	create	a	Visits	Report	

	

	 	 	
	

1. Enter	the	SASMAD	website	via	the	link	https://microsites.diocesemontreal.org/microsites/sasmad/	or	search	for	
"SASMAD"	in	the	Google	search	engine.	Click	on	"Website".	

	

	
	

2. Click	on	the	"I	am	a	volunteer"	(Je	suis	bénévole)	tab	in	the	"Resources"	(Ressources)menu.			
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3. Once	in	the	"I	am	a	volunteer"	window,	(	Je	suis	bénévole	)	scroll	down	to	......	
		

	
	

4. ------	------	scroll	down	.....	to	find	the	«	Fill	in	the	Visits	Journal	»		button	(	Remplir	le	Journal	de	visites)	and	click	
it.	The	bank	of	time	page	https://sasmad-journal.diocesemontreal.org/	will	open	in	a	new	window	next	to	the	
SASMAD	website	page.	
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5. Once	in	the	link	https://sasmad-journal.diocesemontreal.org/	you	will	see	the	page	to	Log	in	to	the	SASMAD	
time	bank	to	fill	in	your	visits	report.	Don’t	worry,	your	account	preferences	must	have	been	saved	into	English.		

	

6. Enter	your	username	and	password	given	to	you	by	the	SASMAD	office	through	your	coordinator.		
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7. Click	on	the	«	Log	in	»	button.	
	

	
	
	

8. When	your	Add	content	page	comes	up,	click	«	Visit	record	»	(ajouter	de	contenu)	
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9. Under	Visit	record	,	please	fill	in	all	the	boxes.			
Please	note	:		
-	Under	Record	Title,	please	put	the	name	of	your	parish	ex.:	St.	Veronica,	St.	Monica	
-	Please	note	for	Type	of	Visit	please	choose	Individual,	Group	or	Telephone	visit.		

	

-	The	next	box	has	you	choose	Communion	Visit	Yes/No	accordingly.	During	pandemic	time,	we	recommend	
praying	over	the	phone	for	the	Spiritual	communion	BUT	it	MUST	NOT	be	taken	into	consideration	as	a	Visit	with	
communion.	
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10. En	déroulant	la	même	page	CRÉER	FICHE	DE	VISITE,		vous	pourrez	inscrire	aussi	le	nombre	de	personnes	visitées	
pendant	la	rencontre	ainsi	que	des	commentaires	pertinents	(tels	que	:	décédé,	guérison,	suspension	de	visites)	
si	applicable.	SVP	il	faudra	que	vous	vous	souvenez	de	cliquer	sur		ENREGISTRER	!	Sinon,	toutes	vos	données	
seront	perdues.	

	
11. 	Here	is	the	summary	of	your	record.	If	you	would	like	to	add	another	visit	press	ADD	CONTENT.		

	

	

	

12. If	you	are	finished,	you	can	click	on	the	top	menu	«	Log	out	».	

	

DD	
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THANK	YOU	for	helping	us	keep	track	of	your	important	visits!	The	data	that	you	share	with	us	is	very	important	for	
the	SASMAD	Pastoral	Home	Care	and	our	communities!	We	truly	appreciate	all	that	you	do!	

	

	


